
Job Application Form 

GF Electrical Ltd, Unit 22 Glenmore Business Park, Blackhill Road, Holton Heath, Poole, Dorset, BH16 6NL 
01202 259884    www.gfelectrical.co.uk 

Name: Currently employed? Yes No 

Address: When are you available for work? 

Postcode: 

Current / Last Employment Details 

Employer: 

Address: 

Name of Supervisor 

Phone No 

Postcode: 

Position: Current Salary: 

Key Duties: 

Reason for leaving: 

May we contact this employer for references? Yes No 

Skills 

In your current/latest work place, which computer systems did you work with? 

On a scale of 0 -10 please give an indication of your level of competency in Excel: 

Based on:  0 - Never used the program. 1-3 basic knowledge, enter details on a spreadsheet, cut and paste, filter cells, etc.  4-7 
intermediate knowledge; freeze panes, change cell formats, formulas and calculations, etc.  8-10 Advanced knowledge; complex 
formulas, Auto filters, Pivot tables, conditional formatting, etc 

Provide examples of how you have used Excel in your day to day job roles: 

 NI: 

Email: Tel:

Date employed from to



GF Electrical Ltd, Unit 22 Glenmore Business Park, Blackhill Road, Holton Heath, Poole, Dorset, BH16 6NL 
01202 259884    www.gfelectrical.co.uk 

On a scale of 0 -10 please give an indication of your experience of MS Outlook: 

Based on:  0 - Never used the program. 1-3 basic; construct emails, enter appointments to calendar, etc.  4-7 intermediate 
knowledge; fwd multiple emails, create files, manage multiple appointments in calendar, etc.  8-10 Advanced knowledge; search 
related messages, Bcc, filter, create rules, manage multiple 

Provide examples of how you have used MS Outlook in your day to day job roles: 

Provide examples of the level of customer contact in your previous roles, i.e. telephone, face to face, gathering client 
details, first port of contact, account management, complaints procedures, etc: 

No 

On a scale of 1-5 (with 5 being very comfortable and 1 being ill at ease) please give an indication of your comfort zone for the 
following; 

Telephone manor: Excel: 

I certify that information contained in this application is true and complete. I understand that false information may be 
grounds for not hiring me or for immediate termination of employment at any point in the future if I am hired. I authorize 
the verification of any or all information listed above. 

Yes Signed: 

Date: Print Name: 

Typing:                         Proof Reading:

Have you experience in the construction, housing or maintenance industries?       Yes 

Please tell us about other jobs you have done and about the skills you used and/or learned in those jobs:

Please tell us why you applied for this job and why you think you are the best person for the job.

Any further education (e.g. technical college, evening classes) or other training:
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